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   Check-off List 

OTS Grant #: 



Project Director: 


Project Coordinator: 
· Project claim invoice filled out and signed.

Purchases:

· Invoice or interagency voucher showing amount paid and zero balance.

· Packing slips showing receipt of items.

· Copy of canceled check and endorsement.

· Fill out property inventory form if item or combination of items is $500.00 or over and submit to OTS.

Standard and Overtime Pay:

·  Payroll printouts, time card or other proof employee has been paid.

Travel:

· Out-of-State

Copies of hotel receipts, public transportation receipts, airline ticket purchase and proof of payment

· Registration fee - Registration form and proof of payment
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